
GTBANK UK BUSINESS INTERNET BANKING SERVICE APPLICATION FORM 

The Guaranty Trust Bank (UK) Limited Business Internet Banking service provides you with a convenient and secure 
way to process single and bulk payments online. It enables you to make domestic and international payments in GBP, 
EURO and USO currencies. You will need to hold or be applying for business or operating accounts in order to be 
eligible for this service. 

You will also be required to accept our terms and conditions both on this application form and when you access the 
Business Internet Banking service for the first time. Please complete this form appropriately with the details of 
employees who will have access to the company's accounts and their corresponding privileges. 

SECTION 1: COMPANY INFORMATION 

COMPANY NAME 

Private Limited
TYPE OF ORGANISATION 

Please specify 

SORT CODE 6 0 8 3 0 3 

ACCOUNT 1 I 
1. Kindly provide us with any of your GTBank UK account details 1f you already hold account(s) with us. 

SECTION 2: SET UP PARAMETERS 

Organisation limit 1 

How many signatory 
categories 2 in your org.? 

Number of approvers 3 per 
transaction 

ves Will you be making bulk 
payments using files? 

File type □ SACS Standard 18 {b<t) □ CSVfile (csv)

□ Tab delimited file (bet) □ MS Excel (xis, xlsx)

Approval mode s □ Cumulative mode □ Per transaction

Will you like to use a payee D Yes ONo 
or beneficiary list s7 

1. Organisation limit is the maximum amount per transaction that an organisation can process over our Business Internet Banking platform. 
It should be noted that the figure will hold true for all currency types. 

2. Signatory categories refer to a logical grouping of approving authorities in an organisation e.g. signatory A, B or C etc. 
3. Number of approvers per transaction is the maximum number of approving authorities that will be required to approve a payment. 
4. Approval workflow determines how a payment will be circulated for approval by the system. Please note that the Bank reserves the 

right to change a selected option if the same will cause a breach of the customer's mandate. 
5. Approval mode refer to the choice of checking batch payments initiated both by the file upload facility and single transaction facility 

against the approval limit of the approving authority either per transaction or by the sum of all payments in a batch 
6. Payee or beneficiary list refers to details of regularly paid individuals or organisations whose account details can be pre-stored on the 

system. 
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Sole Proprietorship

Charity/Trust 

Partnership

Public Limited 

Others

Sequential Non Sequential Bank to decide

No 

Approval workflow 4 



SECTION 3: APPROVAL MANDATE 

This section may require assistance from a member of staff. Values provided in completing the table must match with 
the organisation's approval mandate. 

Organisation's approval 
mandate statement 

Signatory category 
No of approvers required 

Alternate category1 Next category2 Can Override3? 
per transaction 

Example - Sign C 1 Signatory B Signatory B No 

1. Alternate category refers to another category of signatory that can act on behalf of the originally assigned category.
2. Next category applies to customers set up with sequential approval workflow alone. This refers to the next category expected to 

approve a payment. 
3. Override function effectively gives the privilege to shorten the number of approvers required to approve a payment. 

SECTION 4: USERS, ROLES AND AUTHORITY LEVELS 

Our Business Internet Banking service is able to provide custom roles customised to your organisation's needs however 
the roles that are envisaged will be useful to most organisations include administrators, initiators, viewers and 
approvers. Every user nominated by your organisation to access your account(s) via our Business Internet Banking 
service must use a security token device and this will be billed to your organisation at £15 per device 

Kindly indicate the functions your organisation will want set up against each role in the table below: 

FUNCTIONS ADMIN INITIATOR VIEWER APPROVER (CUSTOM!) (CUSTOM2) 
-------------- --------------

Balance enquiry, account 
□ □ � □ □ □ tracking and account 

statements 

Initiate all types of payments 
� □ □ and transfers 

Approve all types of 
� □ □ payments and transfers 

Approval, payments and 
□ □ □ □ exception reports 

User administration 
� □ □ 
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Users list: kindly complete the table below with details of user(s) i.e. authorised employee(s) who have or will have 
access to your corporate account(s). The approving users or custom users with approval authorities must be appointed 
on the mandate form for your account(s) with us. 

Administrators 

First Name Last Name Email Address (block letters only) 

Initiators 

First Name Last Name Email Address (block letters only) 

Viewers 

First Name Last Name Email Address (block letters only) 

Approvers 

First Name Last Name 
Email Address (block Signatory Approval 
letters only) Category Limit 

Custom1 

First Name Last Name 
Email Address (block Signatory Approval 
letters only) Category Limit, 

Custom2 

First Name Last Name 
Email Address (block Signatory Approval 
letters only) Category Limit 

1. Limit specified is an absolute figure for all currency types. The system will not calculate currency equivalent 
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DECLARATION 

We have read and agree to the terms and conditions of the Guaranty Trust Bank (UK) Limited Business Internet 
Banking service. 

AUTHORISED SIGNATORY DATE 

AUTHORISED SIGNATORY DATE 

AUTHORISED SIGNATORY DATE 

AUTHORISED SIGNATORY DATE 

Kind ly return completed application forms by post or in person to Guaranty Trust Bank (UK) Limited, 10 Great 
Castle Street London W1W 8LP. Alternatively, completed forms can be scanned and emailed to 
customerservices@gtbankuk.com 
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